To [XYZ Organization Employees / Families],

Please join us in supporting this year’s “Tidy Your Closet” clothing drive, hosted in [Building A] from [Date – Date]. 

We are seeking new and gently used clothing and bedding items.
All donations will be collected on behalf of New Circles Community Services. New Circles is a not-for-profit social service agency that provides community members living in poverty in the City of Toronto, with basic necessities. Their Clothing Program offers a means to achieve dignity, respect and inclusiveness within our diverse communities. New Circles does not receive government funding – they are dependent on generous donors and volunteers who are committed to fostering equity.

This year, [XYZ Organization] has decided to support New Circles, through hosting the Tidy Your Closet clothing drive. Please donate your new and gently used clothing and bedding, by bringing the items to the drop boxes in [Building A]. 

We encourage you to learn about New Circles to understand how your donations make a difference within our community. Check out New Circles online at newcircles.ca or contact them at (416) 422-2591 for more information.

Thank you for your support. Please contact [Name of Clothing Drive Coordinator] at [insert contact] for more information regarding this drive. 

Happy Closet Cleaning! 

Sincerely,

[Name of Clothing Drive Coordinator, XYZ Organization] 

